	R E S U M E



▪ Personal Data
	(사진)
최근 3개월 이내
	Name
	

	
	Date of Birth
	

	
	Nationality
	

	
	Address
	

	
	E-Mail Address
	

	
	Telephone
	



▪ Educational Background
	From
	To
	Name of School
	Major / Course
	Country

	
	
	
	
	

	
	
	
	
	



▪ Work Experience
	Period
	Company 
	Position
	Job Duty

	
	
	
	

	
	
	
	



▪ Language Skills
	Language
	Spoken
	Written

	
	excellent
	good
	fair
	excellent
	good
	fair

	
	
	
	
	
	
	

	
	
	
	
	
	
	



▪ Overseas Experience
	Country
	Details

	
	

	
	



▪ Professional Qualifications
	Certificate/Skills
	Issuer
	Issuing Date
	MS Word
	MS Excel

	
	
	
	
	

	
	
	
	MS Power Point
	Internet

	
	
	
	
	

	TOEIC Score
	
	JPT Grade
	
	
	




▪ Honors/Awards
	Award
	Issuing Institution
	Date

	
	
	

	
	
	



▪ School Activity/Volunteering
	Year/Semester
	Name
	Activity

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



▪ Military Service
	Service
	Branch of Service
	From ~ To
	MOS

	
	
	
	



[bookmark: _Hlk177237699]▪ Key Subjects Taken
	Semester
	Subject
	Highlights
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